
WARREN LIBRARY ASSOCIATION 
               COSTS FOR REPAIR/REPLACEMENT OF 

DAMAGED/LOST EQUIPMENT/MATERIALS 
POLICY MEMORANDUM 

Persons damaging material(s) belonging to Warren Library Association will be assessed the cost 
of replacement and processing fees.  The patron, upon request, may keep the damaged materials 
once the replacement cost and processing fees are paid.  
 
EQUIPMENT 
If a person damages library equipment or property, they will be billed the actual cost of repair, or 
the replacement cost of the equipment comparable in features, function, and quality, as 
determined by the library. 
 
MATERIALS 
Costs for repair or replacement, as deemed appropriate by the library, will be determined by the 
system price listed in the database.  In addition, a processing fee of five dollars ($5.00) will be 
assessed for each unreturned, damaged, or lost item.   
 
For damaged or unreturned interlibrary loan materials, the lending library will determine the cost 
for replacement. 
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